MUHHUCTEPCTBO HAYKH U BBICHIETO OBPA3OBAHMS POCCUMCKOM ®EJIEPAIIUA
IIOBOJIXCKUM I'OCY JAPCTBEHHbIN TEXHOJIOTMYECKU YHUBEPCUTET

Pl COOPMHUPOBAHA,
COrIACOBAHA
W YTBEPHEHA B JHOC

PABOYASA ITPOI'PAMMA JUCHUIIVIMHBI (MOOYJIS)

YTBEPXIAIO
Hexan OVYII

YTBEPXJIAO /H.W. Jlapronosa/

(®.1.0. nexaHa (AUPEKTOpa HHCTUTYTA))

13.02.2024 r.

B.1.1.15 lokymeHTanmoHHOe 00ecreueHe MHHOBAITMOHHOM eATeIhHOCTH

(KOO U HaUMeHO8aHue OUCYUNTUHBL NO Y4eOHOMY NIAHY)

HanpaBnenune noaroToBku
(ceranbHOCTD)

27.03.05 UuHoBatuka

KBaJ'II/I(bI/IKaI_II/IH BBIITYCKHHKA

bakanasp

HaHpaBHeHHOCTb

(bakaaBp/MarucTp/CeHaIKCT)

praBHCHI/Ie HHHOBAIITMOHHBIMH IIPOCKTAMU

Kypc 2

Cemectp 3,4

PacnpeneneHHe yqe6H0r0 BpPEMCHHA

TpynoemkocTh o yueOHOMY TIaHY
Jlexuun

JlabopaTopHbIie pabOThI
[IpakTrueckue 3aHATHS

WNHnas xonTakTHas pabora

Bcero koHTakTHO# paboThI (6€3 y4yeTa 9K3.)
KonTakTHas paboTa 1o 3K3aMeHy
Kypcogoii mpoekt (pabota)
CamocrosTenbHas paboTa 00yJaroIuXcs
(6e3 yuera 3K3.)

CamocrosTenbHas paboTa 1o MOArOTOBKE K
9K3aMeHy

DK3aMeH

3auer

BPK, 13

YaCOB/3aYETHBIX €IUHMNI]

144 [ 4

10 JacoB
- 4acoB
10 JacoB
- 4acoB
20 JacoB
- 4acoB

- cemMecTp
124 JacoB
- 4acoB

- cemMecTp

4 ceMecTp

cemecTp

(rom)



ObopomHas cmopoHa mumyibHO20 JUCMA

[Tporpamma cocraBneHa B coorBercTBuu ¢ Tpeboarusimu @I'OC BO HanpaBieHUs OATOTOBKU
(cnermanbHOCTH) 27.03.05 MHHOBaTHKA

[TporpamMmmy cocTaBuIu:

JIOLICHT C y4CHOM CTENCHBIO Mub COI'JTACOBAHO O.C. benokyp
KaHJIMJaTa HayK
(TOKHOCTBD) (xacenpa) (1.0. damwuust)

PACCMOTPEHA u O/IOBPEHA Ha 3acenanun kadeapsl, 32 KOTOPOH 3aKperuieHa TUCIHUILIMHA

Kadenpa MmenemxkmMenTa u 6uzHeca

(HammMeHoBaHUe Kadeaphl)
10.01.2024 poTokoJ Ne )

(mara)
3aBenyromuii kageapoit COI'NTACOBAHO B.B. /IBoernazos

(1.0. ®amunus)

Pa6ouas nmporpamma COI'JTACOBAHA ¢ ¢akynbTeToM (MHCTUTYTOM), BBIITYCKAIOIIEH(MMU)
kadeapoi(amn).
COOTBETCTBYVET pgeiictByromeit OII.

3aBenyromuii kageapoit COI'NTACOBAHO B.B. /IBoernazos
(M1.0. ®amunus)

[Ipencenarens MeTonuyeckol KoMmHccUM —(akyiabTeTa (MHCTUTYTa), B KOTOPBIM BXOAMT
BBINTyCKaroIas kageapa

COT'JTACOBAHO C.B. KpacHosa

(M1.0. ®amunus)

Okcnept(sl): Hopkuna Enena BnanumuposHa, lupexTop 1o padoTe ¢ MacCOBBIM CErMEHTOM
¢unmnana 8 PMD ITAO «Pocrenekom»

Pabouas nporpammMa npoBepeHa u 3apeructpupoana B YMI] 21.02.2024 r.

Crnemuamuct yueono-meroandeckoro neaTpa COI'JIACOBAHO /T.A. Cmuphnosa/



Pazpen 1. HEJIb OCBOEHUA AMCIHUITJIIMHBI

[leapt0o OCBOCHMSI AUCIUIUIMHBI SIBISETCS JOCTHXKCHHE IUIAHUPYEMBIX PE3yJbTaTOB OOYydYCHHS,
cooTBeTCcTBYIONIMX ycTaHOBICHHBIM B OIIOII nnaukaropam A0CTUKEHUSI KOMIIETSHITUI:

Konun Kon n HaumeHoBaHue Pe3ynbrarel 00yueHus

HAaUMEHOBAHME |HMHIMKATOpa JOCTHKECHUS

KOMIETEHIIUU KOMIIETEHIIUH
1. OIIK-7 OIIK-7.1. Ilonumaer 3HAHMS: - [IOHATHE, COJIEpKAHUE, 3a0a4n
Crniocoben 0COOEHHOCTH paboThI JOKYMEHTAlMOHHOT0 00eCeuyeHHsI HHHOBALMOHHOM
MOHUMATh COBPEMEHHBIX nesitenibHocTH (JIOW]]); - moHsiTHe, BUIbI U QYHKIIUU
IIPUHIIHAIIBI MH(OPMaLMOHHBIX JOKYMEHTOB; - HUH(OPMALIMOHHBIE TEXHOJIOTHH B
paboThI TEXHOJIOTHIA. opranuzaruu JOU/I.
COBPEMEHHBIX YMEHHSI: - OCYIIECTBIIATH OJATOTOBKY, OOpMIICHHE,
MH(pOpPMaLOHH CUCTEMAaTU3aINI0, XPAaHEHHUE U MIOUCK JOKYMEHTOB C

BIX TEXHOJIOTHH
1 UCIIOJIb30BaTh
WX ISl peIICHUS
3amad
npodeccruoHalb
HOM
JIeSITEILHOCTH

UCTIOJIb30BaHUEM HH(OPMAIIMOHHBIX TEXHOJIOTHH, -
UCIOJIb30BaTh MH()OPMAIIMOHHBIE TEXHOJIOTUU TIPU
COCTaBJIEHUHU U OPOPMIICHUH JOKYMEHTOB.
HABBIKM: - BHEIPATDH U UCIIOJIB30BATh
MH(POPMALIMOHHBIE TEXHOJIOTHH IIPU COCTaBJICHUH U
0(OpMIICHUH JOKYMEHTOB.

OIIK-7.3. Ucnonb3yer
COBPEMEHHbIE
UH(POPMaLIMOHHbIE
TEXHOJIOTUH JIIs
peleHus 3a1a4
npodecCuOHATIbHON
NeSITeTbHOCTH.

3HAHHUA: - IOHITUE, TPUHIUIIBI U TOJXO0IbI K
OpraHu3aIu JOKYMEHTO000pOTa; - OHSATUE U
COJIepKaHue CTaHAAPTU3AIMU U YHU(PUKALINH
JIOKYMEHTOB; -CUCTEMBbI IOKYMEHTAallUOHHOI'O
obecrieueHus ypaBiIeHUs; - TEXHOJIOTUI
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

YMEHHSI: - OPTaHU30BBIBATH CUCTEMY
JIOKYMEHTOO0OpOTa B OpTraHU3aIuH C
HCIIOJIb30BaHUEM UH(POPMAIMOHHBIX TEXHOJIOTHIA,
AJIEKTPOHHOTO JOKYMEHTOOO0OPOTA; - COCTABIIATh U
0(pOpMIISITh TOKYMEHTAIHI0, OPTaHH30BBIBATH
JIOKyMEHTOOOOPOT B COOTBETCTBUU C HOPMATHBHO-
npaBoBbIM oOecrieuennem JJON ]|

HaBBIKM: - TOKYMEHTHUPOBATh (haKThl U TTPOLIECCHI
OpraHu3alMy B COOTBETCTBUH C HOPMATUBHO-
npaBoBbIM obecnieuenueM JJON/; - BHEIpATH U
UCIOJIb30BaTh NH(GOPMAIIMOHHBIE TEXHOJIOTUH TIPU
opranuzaruu JJOU/I.




2.TIK-5
Crniocoben
OpraHu30BaTh
pabory
KOMaH/IbI
IPOEKTAa JIS
JOCTHKECHUS
IOCTaBJIICHHOMN
ENI B paMKax
pa3paboTaHHOU
CTpaTeruy,
OIICHHUBATH
Ka4eCTBO U
pE3yIBTATUBHOC
Th TPYJAQ,
3arpaTsl U
pe3ysbTaThI
JESTCIILHOCTH
YJICHOB
KOMaHIbl
WHHOBAI[MOHHOT
0 MIPOEKTAa,
dbopMHUpOBATH
TpebOoBaHU
OCYILECTBIISATh
oTbop
KaH/UIaTOB
MEHEKEPOB
WHHOBAIIMOHHBIX
MIPOYKTOB C
y4eToM
cnenupuku
OpraHHU3aINH,
OpTaHHU30BaTh
paboty
HCIIOJIHUTEICH,
HAXOJUTh U
NPUHUMATH
yIpaBIeHYECKHE
peIIeHus,
opopMIIATH
MIPOSKTHYIO U
OpraHU3aIOHH
o-
pacToOpsSAUTEIbH

[1K-5.5. Cnocobex
0(pOpPMIIATH MPOEKTHYIO U
OpraHU3aluOHHO-
PacnopsIUTEIbHYIO
JOKYMEHTALIUIO

3HAHMSA: - IOHATHE, BUJIbI U QYHKIUU TOKYMEHTOB; -
HOPMAaTHBHO-TIPABOBYIO 0a3y TOKYMEHTALMOHHOTO
obecrieueHust yrpaBieHuUsl, ”UHHOBALMOHHOM
ACATCIIBHOCTH, - IIpaBuJjia U Tpe6OBaHI/ISI K
o(opMIIeHHIO OCHOBHBIX BUIOB IOKYMEHTOB
(opraHu3alMOHHO-TIPABOBBIX, PACHOPSIUTEIbHBIX,
UH(POPMALIMOHHO-CITPABOYHBIX ); - TIOHATHE, BU/BI,
CTPYKTYPY IOTOBOPOB; - IPaBHJIa U TPEOOBAHUS K
oopmIteHHIO TOTOBOPOB

YMEHHSI: - COCTaBJIATh U 0(OPMIIATH
OpraHru3allMOHHYIO JOKYMCHTALIUIO, B TOM YUCJIIC
KOHTPAKTHYIO, B COOTBETCTBUH C TPEOOBAHUSIMHU
3aKOHO/IATEIIbCTBA; - OCYIIECTBISATh YCTHBIE U
IMUCbMCHHBIC ACJIOBBIC KOHTAKTHI C IIAPpTHECpAMU U
KOHTparcHTaMH1 OpraHru3aluu; - UCIIOJIb30BaTh
UH()OPMAIIMOHHBIE TEXHOJIOTHHU TIPH COCTABICHUU H
oopmIleHHN TOKYMEHTOB.

HABBIKH: - TIOJTOTOBKH, 0(pOpMIICHHUS, aHAIH3a U
COBEPILICHCTBOBAHUS OPraHU3allMOHHO-
pPacnopsAUTENbHON, KOHTPAKTHOW JJOKYMEHTAIHH.




3. OIIK-5
Cnocoben
pelaTh 3a1a4u B
obnactu
MHHOBAIMOHHBIX
MIPOIIECCOB B
HayKe, TEXHUKE
1 TEXHOJIOTHH C
y4eToM
HOPMAaTHUBHO-
IIPaBOBOT'O
peryIupoOBaHUS
B chepe
WHTEIUICKTYaTbH
o
COOCTBEHHOCTH

OIIK-5.1. Ananusupyer
3aKOHOJATEILHBIC AKTHI B
o0JacTu peryiupoBaHus
B cepe
HMHTEJUICKTyJIbHOMN
COOCTBEHHOCTH.

3HAHUSL: - HOPMAaTHBHO-TIPABOBYIO 0a3y
JIOKYMEHTAI[MOHHOTO 00eCTICUeHUs yIIPaBJICHHSI,
WHHOBAIIMOHHOM JESITEIbHOCTH; - IpaBUiIa U
TpeOoBaHUS K OPOPMIICHHIO TOKYMEHTOB, HX
PEKBU3UTOB U OJIAHKOB;

YMEHHSI: -aHAIU3UPOBATh HOPMAaTUBHO-TIPABOBYIO
0a3y JOKYMEHTAI[MOHHOTO 00ecrieueHus
WHHOBAIIMOHHOM JIEATEIbHOCTH, PETYIMPOBAHUS B
cdepe UHTEIEKTYalIbHON COOCTBEHHOCTH
HaBBIKH: - 0QOPMIICHUS TOKYMEHTOB C Y4ETOM
JIEHCTBYIOIIECH HOPMATHBHO-TIPABOBOM 0a3bl
JOKYMEHTAIMOHHOT'O 00ecreYeHrs MHHOBAI[MOHHOM
JeSITEIILHOCTH, PETyIMpoBaHusi B cepe
WHTEJUICKTYyaJIbHOM COOCTBEHHOCTH

OIIK-5.2. Ucnonb3yer
HOPMAaTHUBHO-TIPABOBBIC
NPUHIHTIBI
perynupoBaHus B cepe
MHTEIJICKTYaIbHOU
COOCTBEHHOCTH.

3HAHMSA: - IOHATHE, CO/IEPIKAaHUE U TPeOOBaHUS K
0(OPMIIEHHIO OPraHU3alMOHHO-TIPABOBbIX
JIOKYMEHTOB; - IOHATHE, TpeOOBaHUS K 0POPMIIEHUIO,
HOPMaTUBHO-TIPaBOBOE 00eCreYeHNe KOHTPAKTHON
JIOKYMEHTAIUH.

YMEHHSI: - CO3aBaTh U 0OPMIISITH OCHOBHbBIE BUJIbI
OpraHU3alMOHHO-IIPABOBBIX JOKYMEHTOB; -
co3/1aBaTh U 0POPMJIISITH OCHOBHBIE BUJIbI IOTOBOPOB
Y KOHTPAKTOB, KOHTPAKTHOM TOKyMEHTAlluU
HABBIKH: - CO3/1aHMS U O(OPMIICHUS
OpraHU3alMOHHO-IIPABOBBIX IOKYMEHTOB,
KOHTPAKTHON JOKYMEHTALNH

OIIK-5.3. Pemaet 3agaun
pPa3BHUTHS HAYKH,
TEXHHMKH U TEXHOJIOTHH B
o0yacTu ynpaBieHHs B
TEXHHYECKHUX CHCTEMaX C
y4eTOM HOPMATHBHO-
MIPaBOBOTO
perynupoBaHus B cepe
MHTEIIEKTYalbHOM
COOCTBEHHOCTH.

3HAHHUS: -HOPMATUBHO-TIPABOBOE U METOINYECKOE
obecrieueHne perucTpaii 00HEKTOB
I/IHTeJ'IJ'IeKTyaJ'IBHOI\/’I ACATCIIbHOCTHU

YMEHHSsI: - TOTOBUTH U 0QOPMIISITh TOKYMEHTHI ISt
perucTpanuu 00beKTOB HHTEIIEKTyalbHOU
JESTEIbHOCTH ¢ Y4€TOM HOPMAaTHBHO-TIPAaBOBOTO
peryiaupoBaHus B cepe MHTEIUICKTYaTbHOM
COOCTBEHHOCTH

HaBBIKH: - IOJTOTOBKHU 1 0(OPMIICHHS IOKYMEHTOB
JUISL pETUCTpAIlii 00BEKTOB UHTEIICKTYaIbHOM
ACATCIIBHOCTH C YUETOM HOPMATUBHO-IIPABOBOT'O
perynupoBaHus B chepe HHTEIIeKTyaTbHON
COOCTBEHHOCTHU

Paznen 2. MECTO IMCHUIUIMHBI B CTPYKTYPE OIIOIT

Hucnurnnuna oTHOCUTCS K 00s3aTenbHON gacTu OITOIN.
JuctuniuHa sBisieTcst 00s13aTeIbHOM

s

MIPOJIOJIKEHUS

(hopmupoBaHus

3asABJICHHBIX

KOMIIETEHIINIT HEOOXOAWMBI  3HAHUS

npemecTpyonmx aucuuiuine: Muadopmanuonnsie Ttexnonoruu (OIIK-7); mpaktuk: YueOHas
npaktrka. O3HakomurensHas npaktika (OT1K-7)
N3yuaemas JOUCHMIUIMHA SIBJISIETCS OCHOBOM JJIsi MPOJOIDKEHUS (OPMHPOBAHUS YKAa3aHHBIX

KOMIETEHIIM B CIECAYIOMMUX JACIUIUIMHAX:
Maremarudyeckue MeETOJIBI

u Monenu B ynpasineHud uHHoBauusMH (OIIK-7),

[Maketsl npukaagaaeix mporpamm  (OITK-7),

OCHOBBI

tpexmepHoro moaenupoBanus (OIIK-7), Yupasnenne nanoBanroHHbIME TpoekTamu (ITK-5),




MeHeKMEHT U yIIpaBiieHHEe MTepcoHaioM nHHOBanoHHOM opranmu3aiuu (I1K-5), Ctparernueckuit
MCHE/DKMEHT U yIpaBlIcHUE WM3MCHECHUSMH B WHHOBalMOHHBIX opranm3anusx (I1K-5),
MapkeTHUHroBble UCCIIEIOBaHMSI pbhIHKa HHHOBanMoHHoro mnpoaykra (IIK-5); mnpakTtukax:
[Tpennumuiomnas npaktuka (OIIK-7), Ilpennunnomuas npaktuka (I1K-5), IlpomsBoacrBenHast
npakTtuka. OpraHu3alnMoOHHO-yrpaBieHyeckas mnpakTuka (I1K-5); rocymapcTBeHHONH HTOroOBOM
arrectaniud B ¢opme: BpIlonHeHHE, MOATOTOBKA K MPOLEAYpEe 3allUThl M 3allUTa BBITYCKHOM
kBanrukanronnoi padotsl (OI1K-7), BeimonHeHne, TOAr0TOBKA K MPOIEAYpPE 3aIUThl U 3aIUTa
BBIITYCKHOU KBaMpuKannonHo padotsr (ITK-5)

Pazzen 3. OLIUCAHUE OBPA30OBATEJIbHBIX TEXHOJIOI A

Jis dopmupoBaHUs 3asABICHHBIX KOMIIETEHLUH MCIIOJIB3YIOTCS METOAOJIOIMYECKHE TEXHOJIOTUH,
peaM3yrolIUe JESATCIBHOCTHBIN, JIMYHOCTHO-OPUEHTUPOBAHHBIN, IIPAKTUKO-OPUEHTUPOBAHHBIN
MOJIXOJIBI.

OCHOBHBIMU CTPAaTETMYECKUMHU TEXHOJIOTHSAMU SBIIAIOTCS: JIEKLIMOHHBIE 3aHATHs, IPAKTHUECKUE
3aHSTHSL, IPOLEYPBl CAMOOOYUEHUS

Ha noctmxkeHne KOHKPETHBIX LieJed O0OydeHMsI HallpaBlIeHbl IPUMEHSEMbIE TAaKTHYECKHE
TeXHOJIOTUH: case-study, 3a1aHus, KIacCuuecKas JIEKIUs, MUHU-TIPOEKTHI

Paszen 4. COJIEPYKAHUE JIUCLTUTUIMHBI

3 cemecTp
. Konunuectso | Dopmupyemebie
Bunel u TemMbl 3aHITHI
4acoB KOMIETEHINH

Conep:xaHue 1 HOPMATHBHO-TIPaBOBOE ol0ecreYeHne 38 OIIK-5, OIIK-
AOKYMEHTAIHOHHOT0 00ecnevyeHus1 HHHOBAIIMOHHOM 7, IIK-5
AeATEJbHOCTH
Jlexuus. OCHOBBI IOKYMEHTALIMOHHOTO 00€CIIEUeHUsI YIIPaBICHHUS. 2
PekBU3UTHI U OJIaHKHU JOKYMEHTOB
Jlexuus. OpraHn3alluOHHO-TIPABOBBIE JOKYMEHTBI 2
CamocrositensHas padora. OdhopmiieHHe CICKa TUTEPATYPHI 2
[TpakTideckoe 3austTue. OPopmiieHne peKBU3UTOB U OJIAHKOB 2
JIOKYMEHTOB
[Tpaktuyeckoe 3ansaTue. OpopmieHrne T0KyMEHTOB IIPU CO3/IaHUH 2
OpraHu3aluu
3amanus A CaMOCTOSITENIbHON pabOThI, B TOM YHKCIIE BHITIOTHEHHE
1) N3ydeHune NeKIIMOHHOTO U IOTIOJIHUTEIFHOTO MaTepuIia,
MOJTrOTOBKA K KOHTPOJILHOM padoTe.
2) Coop maTepuaia sl CaMOCTOSATEILHOM pabOTHI 1O
o(opMIIeHHIO MTaKeTa JOKYMEHTOB IPU CO3/JaHUU HOBOM
OpraHu3aluu
3) BrinmojIHEHME TOMAIIHUX 3aJaHHI 28
WMuas xoHTakTHAast pabora: 0

4 cemecTtp

. Konunuectso | Dopmupyemseie

Bunbl v TeMbI 3aHITHIA
4acoB KOMTETSHITHH
Opranuzanms 10KyMeHT0000poTa 50 OIIK-5, OIIK-
7, IIK-5

CamocrosrenbHas padora. Opranuszaius JOKyMeHTO000pOTa. 8
CucreMaTu3alvs ¥ XpaHeHHE JOKYMEHTOB




CamocrositensHas padora. MHDopMamoHHbIe TEXHOJIOTHH B 4
Opra’u3aluy JOKYMEHT0000pOTa

Jlexmms. OdopmiteHre pe3ynbTaTOB HHTEIIEKTYaTbHON 2
JIeATEIbHOCTH

3anaHus AJi CaMOCTOSITENIbHOM pabOoThI, B TOM YHUCIIE BBITIOJIHEHHE
1) U3yueHue JEeKIIMOHHOTO U JOMOIHUTEIHHOTO MaTepuIa,
MOJrOTOBKA K KOHTPOJIbHOU padoTe.

2) BeIloyiHEHHE TOMAITHAUX 3aJaHUI 36

OdopmiieHue OTIeJIbHBIX BUA0B TOKYMEHTOB 82 OIIK-5, OIIK-
7, IIK-5

Jlexuwmsi. PaciopsimuTennbHbIE TOKYMEHTBI 2

CamocrostenbpHas padora. JJOKyMEHTHI 110 IUYHOMY COCTaBY 6

CamocrosrenpHas padota. MHPpOpMaIOHHO-CIIPaBOYHBIC 6

JIOKYMCHTBI

Jlexuwmst. [Tonsitue, conepxanue u TpeOOBaHUS K 0)OPMIICHUIO 2

JIOTOBOPOB

[Ipaktudeckoe 3ansarue. OpopMiICHHE JOTOBOPOB IMOCTABKH, 2

OKa3aHMsl YCIyT

[IpakTuueckoe 3ansaTre. OPopMIICHHE PACTIOPSAUTEITBHBIX 2

JIOKYMEHTOB

[IpakTrueckoe 3ansTre. Opranuzamus T0KyMeHT0000poTa 1 2

CHUCTCMATHU3allUsA JOKYMCHTOB

3amanus A1 CaMOCTOSITEIIEHON pa0OThI, B TOM YHCIIC BHITIOJTHCHHE
1) N3y4eHue NeKIIMOHHOTO U IOTIOJHUTEIFHOTO MaTepHIIa,
MOATOTOBKA K KOHTPOJIBHOM padorTe.

2) [MoaroroBka u oopmIIeHHE TTaKeTa JOKYMEHTOB MPHU CO3IaHUHI
HOBOW OpraHu3anuu

3) BrlnmosiHeHHE JOMAIIHUX 33 aHUiI 60

Wnas xoHTakTHast paboTa: 3a4er 0

Pasnen 5. METOJMUYECKUE VKA3AHHUSI JUISI OBVYAIOLIMXCS TI0 OCBOEHMIO
JIACHTUTUIMHBI

N3yyenne OUCHUIUIMHBI PEKOMEHAYETCsl HayaThb C O3HAKOMJIEHMsI ¢ padoued Iporpammoii, ee
CTPYKTYpOl M coOJep)KaHUEM pa3[enoB. YUeOHbIH MaTepuall CTPYKTYpUpPOBaH, H3y4YCHHE
JUCUHUTIITUHBI OCYULIECTBIISETCS B TEMaTUYECKON MOCJIEI0BATEIbHOCTH.
3aHATHSA JIEKIMOHHOIO0 THNA [AlOT CHCTEMAaTU3MpPOBaHHBIE 3HAHUSA 10 JUCLUILINHE,
KOHLICHTPUPYOT BHUMAHUC HA HauOoJIee CI0XKHBIX U BAXKHBIX BOIIpOCax. Bo BpEMsA JICKIIMOHHBIX
3aHATUN PEKOMEHIYeTCsl BECTH KOHCIEKTUPOBaHUE yueOHOro MaTtepraia; oopamiarb BHUMaHUe Ha
(GOpMYyIUPOBKM U KaTeropuH, pacKpbIBAalOIIME CYTh MpoOJIeMbl, SBIEHUS WIM Tpoliecca;
Sa(I)I/IKCI/IpOBaTb BBIBOABI u MMPaKTUYCCKUC PCKOMCHIAalNU.
IlogroroBka K 3aHATHAM CEMHUHAPCKOr0 THMNA BKJIKOYACT O3HAKOMIICHHE C IIJIAHOM
MPAKTUYCCKOI'0 3aHATHA, pa60Ty C KOHCIIEKTOM J'[CKI_[I/II\/’I, BBIIIOJTHEHUE AOMAIIIHEIO 3aJlaHusd,
paboty ¢ y4yeOHOH U y4eOHO-METOJMWYECKOW JHUTEepaTypod, HAyUYHbIMH U3JaHUSIMU U
AIIEKTPOHHBIMU  00pa30BaTENbHBIMU PECypcaMM, PEKOMEHJOBAHHBIMU pabodel mporpaMmoit
JUCHUITIINHBI.

CopepxaHue caMOCTOATENBLHOH PadoThl ompezensercs paboyeil MmporpaMMoN IHUCHUILUIMHBI,
OCHOYHBIMU W MCTOAWYCCKUMH MaTrcpruajlaMu, 3aJaHUAMU HW YKa3aHUAMU MPCIoJgaBaTClIsd.
CamocTtosTenbHasi paboTa MOMKET OCYIIECTBISTHCS B ayJAUTOPHON M BHeEayAMTOPHON (opmax.
D¢ (eKTUBHBIM CpPEACTBOM OCYILECTBICHHUS CAMOCTOSATEIBHOM pPaOOTHI SIBISAETCS 3JIEKTPOHHAs
UHPOPMALIMOHHO-00pa3oBaTebHas Cpela YHUBEPCUTETa, KOTOpas oOecrneyuBaeT JOCTYN K
oOpa3zoBaTtenbHONW  MmporpamMmme, paboueld  mporpaMMe  JHUCHHMIUIMHBI, K  DJIEKTPOHHBIM
OMOJIMOTEUHBIM CHUCTCMAaM, HpO(bGCCI/IOHaJ'[BHBIM 0azam JaHHBIX 1 I/IHq)OpMaHI/IOHHBIM CIIpaBOYHbIM

CITACTANMAN



X0da OCBOCHHA MOUCHUIUIMH IIPCACTABJICHBI B pa6oqel71 mporpamme.

VcioBua arrectanun

IIPUBE/IEHBI B TEXHOJIOTMYECKOM KapTe, BXOJALIEH B cocTaB paboueil nmporpamMmbl JUCLHUIIIMHBL.
DopMOH IPOMEKYTOYHOM aTTECTAL[UU 10 JUCLHUIIINHE SBIIACTCS 3a4€T.

Pa3nen 6.

MATEPUAJIBHO-TEXHUYECKOE 141

OBECIIEYEHUME AMCHUITJIMHBI

6.1. YueOHO-MeTOIMYECKOE 00ecIeueHne

YYEBHO-METO/JJUYECKOE

NoNo
/a

Crucok UCoIb3yeMOH JIUTEepaTyphbl

KomnuectBo
9K3EMILIAPOB MEYATHBIX
W3JaHUM, UMEIOIINXCS B

OuOJIHNOTEKE, MITH
AJIEKTPOHHBIN apec U3JaHUs
(pecypca) B cetu MuTepHer

YYEBHBIE, YYEBHO-METOAMYECKHWE 1 HAVYHBIE NU3JIAHUA

I'pozoBa, Onwsra Cepreesna. [enonpousBonctBo [Tekcr] :
yuyebHoe mocolue [0 HampaBIEHUIO MOATOTOBKH
O0akamaBpoB "Menemxment"] / O. C. I'po3oBa; M-Bo
obpazoBanust u Hayku P®, ®I'bOY BIIO "IloBomxk. roc.
texnon. yH-1". Momkap-Ona: III'TY, 2015. - 123 c. ISBN
978-5-8158-1599-5. Dx3emmusapsl: Bcero 39.

39/
https://portal.volgatech.net/b
ooks/Grozova_Deloproizvod

stvo_2015.pdf

2. |JlemkeBuu, Jlrommumna AnekceeBHa. Jlemompou3BOICTBO 20
[Texcr] : yueOHUK : uis OOpa30BAaTENbHBIX YUPEKICHUN
HavalbHOTO TMpodeccuoHambHOro obOpasoBanus / JI. A.
JlenkeBuu. 4-e¢ m3z., nepepadb. MockBa: Akamemus, 2013. -
250, [1] c. ISBN 978-5-7695-6546-5. Dx3eMIUIApHl: BCETO
20.
3. |Kysuemnos, W. H. Jlemonpon3BoacTBo [DNEKTPOHHBIH pecypc]
: yueOHo-cripaBoyHoe mocobue / Kysneno M. H. 10-e uzn.|https://e.lanbook.com/book/2
Mockga: JlamkoB u K, 2022. - 460 c¢. ISBN 978-5-394-04152- 77238
5.
DJIEKTPOHHBIE OBPA30OBATEJIbHBIE PECYPCEHI
1. |Hayunas snextponnas 6ubmmorexka eLIBRARY.RU http://elibrary.ru
2. |Hayunas snextponnas Oubiamnoreka «KudepieHnHKa» http://cyberleninka.ru
[MPO®PECCHUOHAIJIBHBIE BA3bI JAHHBIX U MTHOOPMALIMOHHBIE CITPABOYHBIE
CHUCTEMBI
1. |CnpaBouno-npaBoBas cucrema KoHcynpTant+ http://www.consultant.ru
2. |MudopmarnmonHo-nipaBoBoit moptai ['apant http://www.garant.ru
3. |[IpodeccuonanpHbie CIpaBOYHBIE CHCTEMBI TeXIKCIepT http://www.cntd.ru
6.2. MarepuanbHO-TeXHHYECKas 0a3a ¥ MpOrpaMMHOE 00eCIeueHHe
NeNe | Ayauropuu ans npose- | IlepedeHb OCHOBHOTO 000y IOBaHHS [Mporpammuoe
/1 |AeHus y4eOHBIX 3aHSATUH, o0ecrnieueHue
CaMOCTOSATENFHOMN pabo-
TBI ¥ IPOBEJICHUS TOCY-
JTApPCTBEHHON UTOTOBOM
aTTecTaIlu
1. 412 (1) ITpoektop mynbrumenuiinsiii Hitachi|Microsoft Windows
CP-X2511 N (1), Kommuiekr yuebnoii|Enterprise, CrnpaBounas
me6emnu (1) MpaBoBas cucreMa
"Koncynprant  Ilmroc",
Microsoft Office




Standard, Arenr Dr.Web,
Kommnekr I'APAHT-
Macrep, Microsoft
Access, Microsoft Visio
Professional,  Microsoft
Project Professional,
Microsoft Visual Studio
Enterprise, Kommutext 110
IJIs1 p€HICHUSA OCHOBHBIX
IIOJIB30BATCIABCKUX 3aJad4,

1C: JoxymenToo6opot 8

KOPII
2. 515 (1) Mynberumenuiineiii nmpoekrop Hitachi|Microsoft Windows
CP-X440 (1), TIIK  Mono6nok|Enterprise, CnpaBounas
RAMEC GALE Custom 21,5"/i3-[npaBoBas cHucTeMa
3240/H61M/4DDR3/500SATA3/knaB |"Koncynprant  Ilmroc",
LMbIns - (29), Kowmmiekr  yuebnoit|Microsoft Office

mebenu (1)

Standard, Arenr Dr.Web,
Kommiext I'APAHT-
Macrep, Microsoft
Access, Microsoft Visio
Professional, ~ Microsoft
Project Professional,
Microsoft Visual Studio
Enterprise, Kommiext 10
IJi1 pCHICHUS OCHOBHBIX
MOJIb30BATEIbCKUX 3ajad,
1C: Joxymentoobopot 8
KOPII

Paznen 7. ®OPMbI KOHTPOJIA OCBOEHHA JUCLHUIUIMHBI) ®OHJ OIEHOYHbBIX

CPEJICTB

Kpurepun onieHNBaHNs HHAMKATOPOB TOCTHIKEHUS KOMIIETEHIIMN HAIPaBJIEHBI HA!

- YCBOGHHME TEOPETUYECKOr0 MaTepuasa (00beM 3HAaHUH, INIyOuHAa yCBOEHHs), IPEAYCMOTPEHHOIO
paboueil mporpammoit;
- YMEHHE Wu3jaraTb MaTepuana (YeTKOCTb, IPAMOTHOCTb H3JIO)KEHHS Marepuana, TOYHOCTh U
MOJTHOTa BOCIPOM3BEIEHUS YUeOHOTr0 MaTepuania);
- YMEHHE IPUMEHATh TEOPETUUECKUE 3HAHNS PH PEIICHUH MPAKTUYECKUX 3aJaHUM.
IIIxana oneHUBaHUSA IIPEICTABIICHA HUXKE.

YpoBeHb
c(OpPMHPOBAHHOCTH [xana
Kpurepun oniennBanus
3JIEMEHTOB OLIEHUBAHUS
KOMIIETEHIINH
IToporossIii OOyuvaromuiics HMeeT 3HAHUS OCHOBHOIO MaTepuana,|3adTeHo
YPOBEHB MPOSABIIAET YMEHHE JIOTMYHO €ro Mu3jlaraTb, HO MOXKET
JOIYyCKaTh ~ HETOYHOCTHM B H3JIOKCHHH  MaTepuana,
HE/IOCTaTOYHO MpPaBUJIbHBIE (HOPMYITUPOBKH, HCIBITHIBAET
3aTPYJHEHMS B BBITOJIHCHUH TPAKTUYECKHX 3aJaHUN




7.1. [IpoMexyTOUHAS aTTECTAIHS 00YJArOIIUXCS
[TpomexyTouHas arTecTanus o0y4yaroUIMXcs HallpaBieHa Ha OICHHBAHHE PE3yIbTaTOB OOy4eHHUS
M0 TUCIUTIUIMHE (MOYJIIO) ¥ IPOBOTUTCS C UCIIOJIb30BaHUEM (DOH/IOB OIICHOYHBIX CPEJICTB.

[IpuMepbl THUMOBBIX KOHTPOJBHBIX 3aJaHMid K3 0a3bl (OHAA OICHOYHBIX CPEACTB IO
0o0pa3oBaTebHON IPOrpaMMe.

1. lenonpoun3BoACTBOM Ha3blBaETCA:

A) oTpacnb geAtenbHocTH, obecrneunBaloan AOKYMEHTUPOBaHME U OpraHM3aumio paboTbl C AOKYMEHTaMM
B) npouecc co3aaHMA JOKYMEHTOB B OpraH13aumm

B) MHbOpPMaLMOHHO-CNpaBoYHas paboTa ¢ AOKYMeHTaMuU

) 3aduKcnpoBaHHas Ha maTepManbHOM HocuTene naeHTuduumnpyemasn nHdbopmayms

2. 3aduKcMpoBaHHAA Ha MaTepPUaANbHOM HocuTene uaeHTUdUUMpyemas WHopmauma, co3aaHHas,
Noay4YeHHas M COXpaHAemas OpraHusauuell MAM YacTHbIM /IMLOM B KadyecTBe JA0KasaTenbCcTBa Npw
noATBEpPXKAEHMM NPaBOBbIX 0683aTeNbCTB UK AE10BO AeATeNbHOCTU Ha3blBaeTCA:

A) paHHbIMK
B) AOKYMEHTUPOBAHNEM
B) AOKYyMeHTOM

) AenoBbiM NMCbMOM

3. lOpuanyecKkom cnaoi AOKYMeHTa Ha3blBaeTcA:

A) cnocobHOCTb OKYMEHTA ABNATLCA A0KA3aTe/IbCTBOM B Cy4e

B) HEO6XOAMMOCTb 3aBEPEHMA SOKYMEHTA NeYaTbio OpraHM3aumm 1 NOANUCHIO AOKHOCTHOTO /ML
B) Hannume B cocTaBe AOKYMEHTA BCEX HEOBXOAMMBIX AN LOKYMEHTOB AaHHOIO BUAA PEKBUM3UTOB

) cBOMCTBO [OKYMeHTa, coobliaemoe emy [eiCTBYIOLWMM 3aKOHOAATe/NbCTBOM, KOMMeTeHuuein
M34aBLLUEro ero opraHa v yctaHBAeHHbIM NOPAAKOM 0hOpMAEHUA

4. K opraH13auMoHHO-NPaBoBbIM AOKYMEHTAM OTHOCUTCA:
A) Np1Kas no TekyLelh AeATeNbHOCTU OpraHn3aumm

B) yupeamTenbHbIi L0roBop

B) akr

) npuKas o npueme Ha paboTy

5. K pacnopsaantenbHbim SOKYMEHTaM OTHOCUTCA:
A) Np1Kas no TeKkyLen 4eATeNbHOCTU OpraHn3aumm
B) yctaB

B) aKT



') yupeautenbHbI gorosop

6. PacctaBbTe B NpaBu/IbHOM NopsAAKe 3Tanbl paboTbl C BXOAALWEN AOKYMEHTAUMEN:
A) perucTpaums

B) npvem BXxoAALWMX LOKYMEHTOB

B) ncnonHeHue pesontouni

') nepBoHavanbHas (IKCIETUIIMOHHAS) 00paboTKa

7. KOHTPO/Ib UCNONHEHNA AOKYMEHTOB Mpeanosaraer...

A) nprem 1 nepBoHaYanbHy0 06paboTKy AOKYMEHTa

B) npocTaBneHune pe3ontoumii Ha AOKYMEHTE U OpraHM3aLma UX UCMOTHEHMA

B) obecneyeHne NCNONHEHNA TEX AOKYMEHTOB, KOTOPbIE MO NOPYYEHUIO PYKOBOAUTENA NOCTaBAEHbI Ha
KOHTPO/b

) NnpucBoeHMe HoMepa M NPOCTaBAEHMNE ero Ha AOKYMEHTe C nocaeaytolieli 3anmncbio KPaTkMxX AaHHbIX O
HEeM B perncTpaunoHHomn popme

[lepedyenb BOIpOCOB AJis MPOBEACHUS IPOMEKYTOUHOM aTTECTAIlUN
1) MoHATHe, cogeprKaHue, 3a4a4n JOKYMEHTaLUMOHHOro obecneyeHms ynpasieHuns

2) MoHATHe, BUAbI GYHKLMM AOKYMEHTOB

3) CoaeprKaHne 1 TEXHONOMMA CTaHAAPTU3ALUMMN U YHUDUKALMM

4) NoHaTHe, cocTas 1 TpeboBaHMA K 0GOPMIEHNIO PEKBU3UTOB

5) MoHAaTue, Bugbl U opopmaeHme 61aHKOB OKYMEHTOB OpraHu3aumnm

6) MoHATME M cocTaB OpPraHM3aLMOHHO-NPaBOBbLIX AOKYMEHTOB

7) TocymapcTBeHHAsA perncTpaums puaMYecKoro 1MLa U HeobxoamMmole A 3TOrO AOKYMEHTDI
8) YupeautenbHble 4OKYMEHTbI OPUANYECKOTO NLA

9) OcobeHHOCTM yupeamTeNbHbIX LOKYMEHTOBOOLLECTB C OrpaHUYEHHOM OTBETCTBEHHOCTLIO
10) NpaBuna No okoHYaTeNbHOMY 0POPMIEHMIO YCTaBa

11) WTaTHoe pacnucaHue

12) lonKHOCTHasA UHCTPYKLMA

13) NoHATHE M BUAbI LLOKYMEHTOB NO IMYHOMY COCTaBY

14) OdbopmneHune TpyaoBOro A40roBopa

15) OpopmneHune NprKasa o Npueme Ha paboTy

16) Pe3slome 1 3asBeHNE O NpMemMe Ha paboTy

17) OdbopmneHune TPya0BON KHUKKN

18) /InuHan KapTouka paboTHMKa



19) OdbopmneHne xapaKkTePUCTUKK

20) MoHATUE M Ha3HaYeHMe PacnopPaaUTENbHbIX LOKYMEHTOB

21) MoHATUE M NpaBuaa 0GOPMAEHNA MPUKA30B, peLLeHUN, PACNOPAKEHUIN, YKA3aHWU
22) CopepKaHue, CTPYKTypa 1 npasuna odopmMmaeHmsa 4OroBopos

23) MoHATUE 1 BMAbI MHPOPMALMOHHO-CMPABOYHbIX A OKYMEHTOB

24) OpopmneHne aKToB

25) MNoHATHe 1 KnaccnuduKkauum 4enosbix MMCEM

26) OdopmneHne NPoOTOKOOB

27) OdopmneHne goKNaAHOW, OB BACHUTENBHOW M CY»KeBHOM 3anncoK
28) CywHOCTb M coaepKaHne JOKYMeHTO0bopoTa

29) ObpaboTka BXoAALLEN AOKYMEHTALUK

30) Pernctpaums 4OKYMeHTOB

31) KOHTPOJIb UCNONHEHMUSA AOKYMEHTOB

32) O6bpaboTka UcxoaALLel AOKYMEHTALNN

33) PaboTa C BHYTPEHHUMU JOKYMEHTaMU

34) OCHOBHbIe MOHATUA CUCTEMATU3ALMUN U XPAaHEHUA LOKYMEHTOB

35) MoHATHE M NopAZoK opopmaEHUA HOMEHKAATYPbI AeN

36) MoHATUE M BUAbI PE3YNbTATOB UHTENNEKTYAIbHOW AEeATENbHOCTH

37) Nopsaok odopMAeHUs pe3ynbTaTOB MHTENNEKTYaNbHOM AeATeIbHOCTH



